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Crapmmit npenogasarens, A.B. HuzoBckux

AOJMXHOCTb, HULUWManbl, cbammn na



1 llesu 1 3a71a4u M3yYeHUSA TUCIUTLIHHBI
1.1 Ieap npenogaBaHusi AUCHHILIHHBI

OcHOBHOI 1enbl0 O0ydeHUs MO JucHUIUiMHEe «OpraHu3ainus XpaHeHHs,
KOHCEpBAllUM M PECTaBpalliyl JOKYMEHTOB apXWBOB» SIBISETCS (HOPMHUPOBAHUE
MIPE/ICTABICHUS CTYJIEHTOB O COBPEMEHHOM COCTOSIHUM OOECIEYEHHs] COXPaHHOCTHU
JOKYMEHTOB, CYIIHOCTH M COJEPKaHUSl 3TOr0 KOMIUIEKCHOTO MOHSTHS. OCBETUTh
OIBIT MPAKTUYECKOH U METOAMYECKOW paboThl MO KOHCEpBAllMM M PECTaBpallvy,
CBSI3aHHBIX C OOECIIEUYEHHWEM COXPaHHOCTH JOKYMEHTOB, HALEIUTh CTYJIEHTOB Ha
OCHOBHBIE MPOOJEMHBIE BONPOCHI, KOTOpPbIE MPEACTOUT pewmarb Oyaylum
CHEIHATUCTaM.

1.2 3apauyu u3y4yeHUus AUCHUTIMHBI

VYyebHbie 3a1aun Kypca:

- paccMOTpeHHEe HOPMAaTUBHO-TPABOBBIX aKTOB M METOJUYECKUX OCHOB,
pPEerNIaMeHTUPYIOIUX ~ OpPraHM3allMl0  XPaHeHMs, KOHCEpBAlMM U  pecTaBpaluu
JOKYMEHTOB apXHBOB;

- U3y4YeHHE COBpPEMEHHBIX MpobieMax  oOecrneueHuss COXPaHHOCTH
JOKYMEHTOB B TOCY/IapCTBEHHBIX U MyHHUIIUTAIBHBIX apXHUBaX.

[IpakTueckue 3amauu Kypcea:

- OBJIAJICHHWE HWCTOPUKO-TEOPETUUYCCKHUMH 3HAHMSIMH W TEPBUYHBIMHU
npodeccuoHaTbHBIMM  HaBbIKaMU pabOThl B 00JIACTH COXPAHHOCTH  apXMBHBIX
JTOKYMEHTOB;

- OBJIQICHUE OCHOBAMHU PECTABPAMH TOKYMEHTOB;

- (hopMupOBaHHE YMEHHMI W HAaBBIKOB XPAaHEHUSI JOKYMEHTOB B apXHBaX;

- pa3BUTHE CIIOCOOHOCTH pa3paboTarh JIOKAIbHBIE HOPMATHUBHO- TIPaBOBBIC
aKTbI B 00J1aCTH OpPraHM3alliy ApXUBHOTO XPAaHEHHUS;

1.3 IlepeueHb NmJIaHUPYeMbIX Pe3yJbTATOB OOyYEeHUS MO JAUCUMILIMHE
(MOnyJIl0), COOTHECEHHBIX ¢ IUIAHUPYeMbIMH Ppe3yJabTATAMH  OCBOCHMS
o0pa3oBaTeJIbHOM MPOrPaMMBbI

KOJZI1 N HanmMeHoBaHMe nHanKaTopa 3aI'IJ'IaHI/IpOBaHHbIe pes3ynbTaTthbl OﬁyquVIﬂ no ancuuninnHe
AOOCTWXEeHNA KomneTeHunmn

IIK-11: CnocobeH npoBoAuTH KJIACCH(PUKALMIO M IKCIIEPTH3Y LIEHHOCTH JIOKYMEHTOB

[IK-11.1: Ananusupyet cocTtas 3HaTh: COCTaB U COJIEP’KaHUE JOKYMEHTOB YUPEKACHUS

U COJIEpKaHUE JOKYMEHTOB 1 HEOOXOAMMBIE MEPOTIPHUATHS TIPH MOJTOTOBKE UX K
YUPEXKIACHUS [PU COCTABIICHUN repeadye B apXuB, B XOE MOATOTOBKH A€ K Iepeade
HOMEHKJIATYPBHI JIET, Ha MOCTOSTHHOE XPAaHECHUE

dbopMupoOBaHUH JENT U YMeTh: hopMUPOBATH HOMEHKIIATYPY /1€ U TOTOBHUTH
MOJITOTOBKE MX K MEpeIavye B JleJIa K mepeiaye B apXuB WM Ha TOCTOSHHOE XPaHEHHUE
apXuB, B XOJI€ MOATOTOBKH JIeN K | BimageTs: MeTonamu v HaBBIKaMH HEOOXOIUMBIX
repeaade Ha MOCTOSTHHOE MEPOIPUATHI IJIs1 OLICHKH COCTaBA U COACPKAHUS
XpaHEHUE JIOKYMEHTOB YUPEKICHHS IPU TOATOTOBKH JIEJT JJIS1

repeiauyn Ha XpaHEeHHE B apXUB




[TK-11.2: Ucnonb3yer kputepun
LEHHOCTHU JOKYMEHTOB B LIEJISX
uX 0TOOpa M onpeaeIeHUs
CPOKOB XpaHEHHS B

3HaTh: KPUTEPUH LIEHHOCTH JOKYMEHTOB B LIEIISAX UX
0TOOpa U ONpeETICHUsI CPOKOB XPAaHEHUS B
JIEJIONPOU3BOACTBE U apXHBE

YMeTh: NpUMEHATh KPUTEPUN LIEHHOCTHU TIOKYMEHTOB B

ACJIONIPOU3BOACTBE U APXUBC

LEJsIX UX 0TOOpa M ONPEIeICHUS] CPOKOB XPaHCHHSI B
JIEONPOU3BOJICTBE U apXHUBE

BrnaneTts: HaBbIKaM# OIIEHKH (PU3UYECKOTO COCTOSHUS
JIOKYMEHTOB C UYETOM KPUTEPHUEB LIEHHOCTH
JOKYMEHTOB B IIEJISIX UX OTOOpA U OIPeIeTICHHs CPOKOB
XPaHEHUs B IEJIONPOU3BOJCTBE U apXUBE

[TK-11.3: TIpoexTupyet
COBMECTHYIO U
VHINBUAYTHHYIO
npo¢eCcCHOHATBHYIO
JeSITeTTHHOCTD B OPTaHU3AINN U
OCYILECTBIIEHUH IKCIIEPTU3BI
[IEHHOCTH JJOKyMEHTOB Ha
CTa/IMU JI€JONPOU3BOJICTBA U
IpY Tiepeiade TOKyMEHTOB Ha
HOCTOSIHHOE XpaHEHHE B
rOCyJ1apCTBEHHBIN HIIH
MYHULUNATBHBIA apXUB

3HaTh: KPUTEPUH SKCIIEPTU3bI LIEHHOCTH JJOKYMEHTOB
YMeThb: IPUMEHATh KPUTEPUH DKCIIEPTU3BI LIEHHOCTU
JIOKyMEHTOB Ha CTaJINH JEIONPOU3BOCTBA U NTPU
repeaaye JOKYMEHTOB Ha [IOCTOSIHHOE XpaHEHUE B
rOCYyAAapCTBEHHBIN WIA MyHULUTTUTbHBIA apXUB
Buiagers: HaBbIKAMU OLIEHKH JOKYMEHTOB 10 KPUTEPUIM
LIEHHOCTH JOKYMEHTOB Ha CTauU JCJIONPOU3BOACTBA U
IIpY IIepeiaye JOKYMEHTOB Ha IIOCTOSIHHOE XPaHEHUE B
rOCyAAapCTBEHHBIN WIA MyHULUTTUIbHBIA apXUB

ITK-14: Cnocob6eH o0ecnieunBaTh
JOKYMEHTOB

COXPAHHOCTDH M MPOBOIAUTH Y4eT apXUBHBIX

TIK-14.1: Ilonnmaet u
KPUTHYECKH aHATU3UPYET
KOMIIIEKC B3aMMOCBSI3aHHBIX
OpTraHU3allMOHHBIX, HAYYHO-
METOIMYCCKUX U TEXHUIECKUX
MEPOTIPUATHHA, TAPAHTUPYFOIIIX
COXPAHHOCTb U YYE€T apXUBHBIX
JIOKYMEHTOB

3HaTh: KOMIUIEKC B3aMMOCBSI3aHHBIX OpraHNU3allMOHHBIX,
Hay4YHO-METOJUYECKUX U TEXHUYECKUX MEPOIPUATHH,
TapaHTUPYIOLIMX COXPAHHOCTh U Y4ET apXUBHBIX
JOKYMEHTOB

YMeThb: NPUMEHATh KOMIUIEKC B3aUMOCBS3aHHBIX
OpraHU3alMOHHBIX, HAYYHO-METOJUYECKUX U
TEXHUYECKUX MEPOIPUATUN, FAPAHTUPYIOILIMUX
COXPAHHOCTB U YYET apXUBHBIX JOKYMEHTOB

Bitaners: HaBbIKaMU OpraHU3alUU MEPOIIPUATHH,
TapaHTUPYIOIIUX COXPAaHHOCTD U Y4YET apXUBHBIX
JIOKyMEHTOB

IIK-14.2: OuenuBaet u
MIPUMEHSIET COBPEMEHHYIO
HOPMATHBHYIO MIPABOBYIO 0azy
oOecrneyeHnst COXpaHHOCTH U
ydeTa apXUBHBIX JIOKYMEHTOB

3HaTh: COBPEMEHHYI0 HOPMAaTUBHYIO MIPABOBYIO 0a3y
o0ecTieyeHns: COXPaHHOCTHU M y4eTa apXUBHBIX
JOKYMEHTOB

YMeTh: PUMEHSITh COBPEMEHHYIO HOPMATHBHYIO
MIPpaBOBYIO 0a3y oOecreyeHns: COXpPaHHOCTHU M ydeTa
APXUBHBIX IOKYMEHTOB

Brnaners: HaBBIKOM MOMCKA U KPUTHYECKOM OILIEHKH
nH(pOpMaINH, Ka4aroLeiicsi IpUMEHEHHUs] COBPEMEHHON
HOpPMAaTUBHO-IPaBOBON 6a3bl 00eCeyeHHsI COXPaHHOCTH
U y4eTa apXHBHBIX JIOKyMEHTOB




[TK-14.3: IIpoexTupyet
OpraHu3alXI0 COBMECTHON U
UHIMBUAYATbHON paboThI MO
o0ecrneveHno
(bYHKITMOHUPOBAHUS

3HaTh: HEOOXOAUMBIE BHIBI pabOTHI IO 00ECTICYEHHIO
(YHKIIMOHUPOBAHUS MarepUaAIbHO-TEXHUYECKON Oa3bl
apxuBa

YMeTh: OpraHu30BBIBaTh COBMECTHOM H
WHINBUAYATBEHOU paboTy MO 00eCIeYeHUIO

MaTepUATbHO-TEXHUYECKON
0a3bl apxuBa

(YHKIIMOHMPOBAHHS MaTepUATbHO-TEXHIUUECKOH Oa3bl
apxuBa

Bnanets: MeToaMu aHain3a HEOOXOAUMBIX
MEPOIIPHUATHI 10 00eCTIeueHHIO (PYHKIIMOHHUPOBAHUS
MarepUaTbHO-TEXHUUECKOH 0a3bl apXuBa

ITK-2: Cnioco0eH opranu3oBbIBaTh JOKYMEHT0000POT B OPraHu3anuu

[IK-2.1: ITpoBoauT ananus
MH(GOPMAIIMOHHBIX U
JIOKYMEHTAIIMOHHBIX IOTOKOB B
OpraHu3aIuu

3HaTh: 0COOEHHOCTH MH()OPMALIMOHHBIX U
JOKYMEHTAIIMOHHBIX TIOTOKOB B OpPTraHU3alluN
YMeTb: NPOBOIUTH aHATN3 UHPOPMALIMOHHBIX U
JOKYMEHTAIIMOHHBIX TIOTOKOB B OpPTaHU3alluN
Brnaners: MeToMkaMu aHaIN3a JOKYMEHTAIIMOHHBIX
MTOTOKOB B OPTaHU3AIHA

[IK-2.2: IloaroraBnuBaet
HPEUIOKEHUS IO
(OopMHPOBAHHIO MapIIPYTOB U
HO/IOTOBKA MapIIPYTHBIX KapT
JIBHDKCHUS TOKYMEHTOB B
OpraHU3alIH

3HaTh: OCHOBHBIE MapUIPYThI ABHKEHUS JOKYMEHTOB B
OpraHusanuu

YMeTh: 000CHOBaTh MapUIPyThl U MApIIPYTHBIE KAPThI
JBIDKEHUS JOKYMEHTOB B OpraHU3allUU.

Brnaners: HaBbIKaMu 110 (OPMHUPOBAHUIO MAPIIPYTOB U
[IOATOTOBKA MApIIPYTHBIX KapT JBUKEHUS JOKYMEHTOB B
OpraHu3alnuu

T1K-2.3: Co3maer 0a3bl JaHHBIX
10 OpraHU3aIMOHHO-
pacropsIUTeIbHBIM
JIOKYMEHTaM OpTaHu3alliH U
OCYIIECTBIISIET KOHTPOJIb UX
BEJICHUS

3HaTh: OCHOBHBIE MPUHIUIIBI CO3JaHUs 633 JAaHHBIX I10
OpTaHU3aIIMOHHO-PACTIOPSAUTEIBHBIM JOKYMEHTaM
OpraHu3aluu

YMeTb: pazpabotars 0a3bl JAHHBIX 10 OPraHU3aIlMOHHO-
pacnopAaAUTCIIbHBIM JOKYMCHTAaM OpraHU3alvu 1
OCYIIECTBIISATH KOHTPOJIb HaJl HUIMHU.

BJ'Ia,Z[eTBI HaBbIKaMU CO3JaHUsA 633 JaHHBIX U KOHTPOJIA
HaJT X BEJICHUEM I10 OPTaHH3alMOHHO-
pacropsIUTENbHBIM IOKyMEHTaM OpTaHU3aIl[uu

ITK-3: CnocodeH ocymecTBJISITH pad0Thl 0 NPOEKTHPOBAHUIO H BHEPECHUIO
CHCTeMBbI 3J1eKTPOHHOI'0 IOKYMEHT0000p0oTa B cepe T0KYMEHTALHOHHOTO

yIpaBJ/IeHHs OpraHu3anuen

[1K-3.1: BemmosiHsgeT nopyyeHus
PYKOBOJUTENS IIPU MOATOTOBKE
TEXHUYECKOT'0 331aHHs Ha
BHEJIPEHUE CHUCTEMBbI
3JIEKTPOHHOTO
JIOKYMEHT0000pOoTa B
OpraHu3alliy B paMKaxX CBOUX
KOMITIETCHIIUH

3HaTh: 0COOEHHOCTH CUCTEMBI AIEKTPOHHOTO
JIOKyMEHTOO00pOTa B OpraHU3allNH

YMeTh: CTPYKTYPHPOBATh U TOTOBUTH TEXHUYECKUE
3a/IaHus IO CHCTEME JIEKTPOHHOTO JIOKyMEHT0000poTa
B OpraHu3allny.

BJ'IaI[eTI)I HaBbIKaMH 110 IMMPOCKTUPOBAHHUIO U BHCAPCHUIO
CHCTEMBI DJIEKTPOHHOTO TOKYMEHTO000pOTa B chepe
AOKYMCHTAIMOHHOT'O YIIPAaBJICHUSA OpF&HH?;&IIHGﬁ




[TK-3.2: OcymecTBisier
TECTHUPOBAHUS PabOThI CUCTEMBI
JJIEKTPOHHOTO
JIOKYMEHTO000pOoTa U
ofpeieNsieT 3aa4M 1o ee

3HaTh: METO/BI TECTUPOBAHUSI PA0OTHI CHCTEMBI
ANIEKTPOHHOTO JOKYMEHTOO0O0POTA M €€ aanTaluu K
crenu(rKe JOKYMEHTAIIMOHHOTO YIPaBJICHUS B
OpraHu3aIuu

YMeTh: aHATU3UPOBATh COCTOSTHUE TECTUPOBAHUS

aJanTaluu K crenuguke
JIOKYMEHTAIIMOHHOTO
oOecrneueHys yIpaBlIeHUs B
OpraHHu3aluu

pabOThI CHCTEMBI AIIEKTPOHHOIO JOKYMEHTO00O0pOoTa
BHocut npeasioskeHust o KpuTepusM Juist BbiOopa
CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000pOTa ISl
OpraHu3aluu

I1K-3.3: BHOCUT npeioKeHus
10 KPUTEPUSIM U1 BBIOOpA
CUCTEMBI 3JIEKTPOHHOTO
JIOKyMEHTO000pOTa JJIst
OpraHu3aluu

3HaTh: OCHOBHBIC KPUTEPHUU ISl BLIOOPA CUCTEMBI
3JIEKTPOHHOTO JJOKYMEHTOO0O0pOTA JIsl OpraHu3alluu
YMeTh: aHATM3UPOBATh KPUTEPHUH JIJIS1 BEIOOPA CHCTEMBI
3JIEKTPOHHOTO JJOKYMEHTOO0O0pOTA /ISl OpraHu3alluu
Bnaners: HaBpIKaMU MHIYKIMU U JEAYKIHHA TIPU
aKTyaTU3alMH [IPEIIOKEHUHN TI0 KPUTEPHUSIM I BEIOOpA
CHUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pOTa JIJIst
OpraHu3aluu

IIK-4: Cnoco0eH K ocyniecTBJICHUIO KOHTPOJIS, IPOLecca U CPOKOB MCIIOTHEHHS

AOKYMEHTOB B OpraHu3anuuun

[1K-4.1: KonTponupyer sTamsl
BBINOJIHEHUS] PELLICHNUN U
oneparuii, 3apUKCUPOBAHHBIX B
ornepanusax

3HaTh: OCHOBHBIE JTAITbl BHITIOJIHEHUS PEIICHUH 1
olepalyii UCTIOIHEHUS JOKYMEHTOB B OpraHu3aluu
YMeTh: OCYIIECTBIIATH PEIICHUS U OTIepalliH,
3aMKCUPOBAHHbIE B OMEPaLUIX

Brnanets: HaBBIKaMU OCYIIECTBICHUS U KOHTPOJIS
JrOOBIX 3TAIOB BBHIIOIHEHUS PELICHUI U Omepauii,
3aMKCUPOBAHHBIX B OIEPALUIX

[1K-4.2: TloaroTaBnuBaeT aJIs
PYKOBOJICTBA OpraHU3alliN
AQHATUTHYECKYIO0 WH(POPMAIHIO O
COCTOSTHHM MCITOJTHUTEIbCKOM
JUCITUTUIMHBI B OpTaHU3aIiH

3HaTh: KPUTEPUU UCTIOTHUTEIIHCKON TUCIUIUINHBI B
OpTraHu3aIliy JUTsl TIOJITOTOBKH aHATUTHIECKOM
nH(pOpMaIH JIsl pyKOBOJCTBA

YMeTh: aHATU3UPOBATh COCTOSIHUE UCTIOTHUTEIBCKOM
JTUCHUTITUHBI B OpTaHU3alliu

Brangers: MeToauKON aHAIM3a HCITOJTHUTENHLCKOM
JTUCHUTITUHBI B OpTaHU3alliu

[1K-4.3: Opranuszyet
UCTIOTHEHUE JOKYMEHTa
OpraHu3alMN/ PACTIOPSIKEHUS
PYKOBOAMTEIST HECKOJIBKUMHU
UCTIOJIHUTEIISIMU, YCTaHOBJICHUE
OYepeTHOCTH UCTIOTHEHUS

3HaTh: METO/Bl OPraHU3aLUU UCTIOJTHEHMSI TOKyMEHTa U
OUYEepEeIHOCTh UCIIOJIHEHUS

YMeTh: OpraHu30BaTh PacIOPSKEHUST PYKOBOAUTENS
HECKOJIbKUMU HCTIOTHUTEISIMU

BrnaneTs: HaBbIKaMM OpraHU3ally UCIIOJIHEHUE
JIOKYMEHTa OpraHu3alluy/ pacropsKEeHUs] pyKOBOIUTEIS
HECKOJIbKUMH HCIIOTHUTEISIMH

1.4 Oco0eHHOCTH peaiM3alMu U CHUILTHHBI

SI3pIk peann3auuu JUCUUILUIMHBL: PyccKkuu.

JucuurnuHa (Moyib) peanusyercs ¢ npumeHenueMm D0 u IOT

URL-anpec 1 Ha3BaHWe 3JEKTPOHHOTrO o0yuyaromero Kypca: JucuuruinHa
peanu3yeTcs ¢ yacTUYHbIM Hcronb3oBanueM D0 u JIOT. AyauTopHble yachl IPOXOASAT
OYHO, a CaMOCTOsITeNIbHas paboTa MPOBOJUTCS B TUCTAHIIMOHHOM BapuaHTe. 3aaHus U
METOIUYECKHE PEKOMEH AU MPECTaBICHBI Ha e-Kypcax CDVY: https://e.sfu-
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kras.ru/enrol/index.php?1d=22006.
2. O0beM OMCHUIUIMHBI (MOIYJIs1)

Bun yue6HOi paboThI

Bcero,
3a4ETHBIX
[rzisidng
(akam.gac)

CemecTtp




3 Conep:kaHue TUCUUIJINHBI (MOLYJIs1)

3.1 Paznenbl AMCUMILUIMHBI U BUBI 3aHATHI (TeMATHYECKU MJIAH 3aHATHIN)

KonrakTHas pabora, ak. 4ac.

3aHATUS CEMUHAPCKOTO TUIA
3aHaTus
IEKIIHOHHOTO CamocTosTenbHas
No T Cemunaps! u/unu | JlaboparopHbie paborta, ak. yac.
o/n Moy, TemsI (pasaesbr) AMCHUIITHHEL IIpakTnueckue paboTh! W/1Iu
3aHATUA [IpakTHKyMBI
B tom B Tom B Tom B Tom
Bcero yncne B Bcero yucne B | Bcero yucne B Bcero 4ucie B
3NO0C anocC 3N0C 3UO0C
1. Oco0eHHOCTH OPraHM3ANNH, KOMILUIEKTOBAHNUS U YYeTa JOKYMEHTOB B apxusax P®
1. HopmaruBHoO-nipaBoBas 6a3a OpraHu3aliu JesiTeIbHOCTH
ApXHMBOB U 00ECTICUYCHHUSI COXPAHHOCTH apXHUBHBIX 7
JIOKYMEHTOB
2. HopmaruBHO-TipaBoBasi 6a3a opraHu3aluu JesiTeIbHOCTH
ApXHMBOB U 00ECTICUCHHUST COXPAHHOCTH apXHUBHBIX 8 2
JIOKYMEHTOB
3. HopmaruBHO-TipaBoBas 6a3a opraHu3aluu JesITeIbHOCTH
apXUBOB U 00ECIIeUEHUs COXPAaHHOCTH apXHUBHBIX 57
JIOKYMEHTOB
2. ObGecnieyeHne COXPAHHOCTH JOKYMEHTOB B FOCY/IapCTBEHHBIX (MYHHIHMNAJIbHBIX) ApXHBAX
1. Uctopus nokymenta. CBolicTBa HOCUTEIIEH U 1 2
MaTepUaIOB JIsl TUChMa
2. Uctopus nokyMmeHnta. CBOMCTBa HOCUTEINEH U 3
MaTepUaoB JjIsl TUChMa




3. Uctopus nokymenTta. CBolicTBa HocHuTeNel (Tarnupyc,
neprameHT, Oymara, pOTOJOKYMEHTHI)

4. Ucropus nokymenTa. CBoiicTBa HOCUTENEH (Tanupyc,
neprameHT, Oymara, ()OTOTOKYMEHTHI)

5. Ucropus nokymenTa. CBolCTBa MarepuaioB AJIs MHUCbMa
(Tymib, YepHWIa, KapaHal u ap.)

6. Ucropus nokymenta. CBOMCTBa MarepuaaioB JJis MHUCbMa
(TyuIb, YepHUIIa, KapaHJall u Jp.)

7. @aKTOpBI CTAPEHUS U IPUYHUHBI PA3PyLICHUS
JIOKYMEHTOB

8. dakTopkl cTapeHus: U MPUYUHBI Pa3pyILICHUS
JIOKYMEHTOB

9. ®@akTOpbI CTAPEHUS U IPUUUHBI Pa3pyLLIECHUS]
JIOKYMEHTOB

16

10. O6ecrieueHne COXpaHHOCTH JOKYMEHTOB P OCHOBHBIX
BUJIAX apXUBHBIX paboT

11. O6ecneyeHne COXPaHHOCTH JJOKYMEHTOB TP OCHOBHBIX
BU/IaX apXUBHBIX paboT

12. ObecneueHne COXpaHHOCTH JOKYMEHTOB IPU OCHOBHBIX
BUJIaX apXUBHBIX paboOT

13. ®uznueckoe cocTosiHUE TOKYMEHTOB. Kpurepuu
OLICHKHU.

14. ®uznueckoe cocTosiHUE TOKYMEHTOB. Kpurepun
OLICHKHU.

15. ®usnueckoe cocTosiHME JOKYMeHTOB. Kpurepun
OLICHKHU.
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3. PectaBpanusi JOKYMEHTOB: OCHOBHbI€ MOJIOKEHUSI




1. HopmaruBHO-TIpaBoBast 6a3a 1 OCHOBHBIE TTPUHITUIIBI
pecTaBpauu JOKYMEHTOB

2. HopmaruBHO-TIpaBOBasi 6a3a 1 OCHOBHBIC ITPUHIIHITHI
pecTaBpaliy TOKyMEHTOB

3. O6cnenoBanme TOKyMEHTOB Iepe]] pecTaBpanuei

4. OGcnenoBaHue JOKYMEHTOB MEpe]l pecTaBpariieit

5. Tunonorusi OCHOBHBIX PECTAaBPALlMOHHBIX IIPOLECCOB

6. OcHOBHBIE CIIEU(PHUECKUE TEXHOJIOTUUECKUE ITPOLIECCHI
IIPU pecTaBpaluu

7. OcHOBHBIE crielU(PHUUECKUE TEXHOIOTHYECKUE TPOIECCHI
IpU pecTaBpaluu

8. DiekTpoHHBIE TOKYMEHTHI. OLn(ppoBKa IEKTPOHHBIX
JOKyMEHTOB

9. DnekTpoHHbIe TOKyMeHTHI. Onn(poBKa 3JIEKTPOHHBIX
JIOKYMEHTOB

10. DnexTpoHHbIE AOKYMEHThI. O1upOBKa 3IEKTPOHHBIX
JOKyMEHTOB

10

Bcero

16

22

133

10




4 YyeOHO-METOAMYECKOEe oO0ecmeYeHue TUCIHUMINHBI

4.1 ITeuaTHbIE U AJICKTPOHHDLIC U3IaAHUA:

1. Copaus O. P. T'ocynapcTBeHHbIE, MyHUITUTIATbHBIE U BEIOMCTBEHHBIE
apxuBhI: yue0.-MeTo/. mocodue [as cryaeHToB Hamp. moar. 034700.62
«JloxymenToBenenue u apxuosenenue» |(Kpacnospck: COVY).

2. Ceprazun XK. @. OcHoBbI 00ecrieueHusi COXPaHHOCTH JOKYMEHTOB: Y4eOHUK
JUUIsL BY30B 10 crieliMaibHOCTSAM "McTopuko-apxuBoBeaeHue",
"JIOKyMEHTOBEICHUE U OpraHu3alus yInpaBIeHYECKOro Tpyaa B
rOCYJapCTBEHHBIX yUpexAcHUAX' U "HaydHo-TeXHMUECKast
uHpopmarusa"(Mocksa: Breicias mkosa).

3. Kabamos C. 10., Achanausposa U. I'. Jlenonpon3BoCTBO U apXUBHOE JIETI0
B TEPMHUHAX U OTNPEACICHUAX: yueOHOe TocoOue sl By30B I10
crneruanbHocTu 032001.65 "JlokyMeHTOBEICHUE U JOKYMEHTAIIMOHHOE
oOecrnieuenue yrnpasienus"(Mocksa: @iuHTA).

4. Copnus O. P. TocynapcTBeHHBIE, MyHHUIIUTIATHHBIC U BEJJOMCTBEHHbIE
apXuBBI: yueOHO-MEeTOquuecKoe mocodue [mo Hamp. 46.03.02
«/loxymeHTOBeIeHNE U apXUBOBeeHUEY, Tpoduiig 46.03.02.00.02
«/loxymeHTalmoHHOe oOecreyeHre yIpaBiIeHus» U CIeUATbHOCTH
030402.65 «/lokyMeHTalIMOHHOE OOecTIeueHre yIPaBICHUSD, HAMP.
072300.62 HoxymenToBenenue u apxuboenenue |(Kpacunosipck: COY).

4.2 JInieH3HOHHOEe U CBOOOJHO PacHpOCTPaHsieMoOe MPOrpamMMHOe
obecrevyeHue, B TOM YHCJIe 0T€YeCTBEHHOr0 MPOM3BOACTBA (IIPOrpaMMHoOe
obecneyeHune, HA KOTOPOe YHUBEPCUTET UMeeT JIMLIEH3HI0, 2 TAK:Ke CBOOOTHO
DacnpoOCTDaHsieMoe MDOrDAMMHOe o0ecreyeHue):

. 1 B yueOGHOM mporiecce MO JaHHON JUCIMILIMHE UCTIOIB3YHOTCS
nporpamMmmHsbIe cpeactBa Microsoft Office.

2. 2 Microsoft® Windows® Vista Business Russian Upgrade Academic
OPEN No Level

3. 3 Microsoft® Windows Professional 8 Russian Upgrade Academic
OPEN 1 Licence No level

4. 4 Microsoft® Office Professional Plus 2007 Russian Academic OPEN
No Level

4.3 NnTepHeT-pecypchl, BKIAKYAA NMpodeccHoOHATbHbIE 0a3bl JAHHBIX
U uHGOpPMalUOHHBbIE CIIPABOYHbIE CUCTEMbI:

1. 1 Kaxapiii cTyieHT oOecrieuynBaeTcst JOCTYIIOM K 3JICKTPOHHO-
OuOIMOTEUHOU cucTeMe, CoJIepIKallel yaeOHbIe TOCOOUs O TUCITUTUTHHE
(mocTym obecrieueH U3 000K TOUKH, B KOTOPOM UMEETCS OCTYI K CETH
WHTEepHET) U K CUCTEME JIEKTPOHHOTO 00yYaroIIero Kypca.

2. 2 DNEeKTPOHHBIE YNTAIBHBIE 3Bl PACIIONOXKEHBI B KOPITycax
yHuBepcurerta Ha rp. CodoaHoM, yi. Kupenckoro, yi. Maepuaka, B
AKanemMropojke.
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S ®oH OLEHOYHBIX CPEICTB

OI_ICHOLIHI)IC CPCACTBA HAXOOATCA B IIPUIIOKCHHUH K pa6OLII/IM IIporpaMmmam
JUCHUIIIINH.

6 MartepuajibHO-TeXHMYeCKasi 0a3a, He00X0AMMAA [IJIsl OCYLeCTBJICHHS
00pa30BaTeJIbHOIO Mpolecca Mo JUCHUIJINHE (MOLYJII0)

1 CrienuaibHbIE TTOMENICHHSI PEACTABISAIOT OO0 ydeOHbIE ayTUTOPUU IS
MIPOBEJICHUS 3aHATUH JICKITMOHHOTO ¥ CEMHHAPCKOTO THUIIOB, TPYIIIIOBBIX U
VH/IMBUTy ATbHBIX KOHCYJIBTAIMHA, TEKYIIETO KOHTPOJISI U IPOMEKYTOUHON
arTeCTalliH, a TAK)KE MOMEIICHHS JIJISl CAMOCTOATENbHOU paboTel. OHU
YKOMIUICKTOBAHBI CIICIIHATH3UPOBAHHON MEOCITBIO M TEXHUYECKUMU CPEICTBAMHU
oOydeHus1, CyKaIUMU JJIs pe/IcTaBiIeHUs1 yaeOHol nH(opMaruu 60bI10i

ay IUTOPHH.

2 Jl1st mpoBeieHusT 3aHSATUN JIGKIIMOHHOTO THUIIA MPEJiaratoTcs HaOopbl
JIEMOHCTPAIIMOHHOTO 000PYA0BaHUS U YIECOHO-HATTISTHBIX TOCOOHH,
o0ecrneynBaoIre TEMaTUYeCKUe WLTIOCTPAIIMK, COOTBETCTBYIOIIUE paboyeit
y4eOHO mporpamme

TUCIUAIUINHEI.

3 [Tomenienust y1si caMOCTOSATEIBHOM PabOThI OOYYAIOIINXCS OCHAIICHBI
KOMIBIOTEPHOM TEXHUKON C BO3MOXHOCTBIO MOJKIIOUYEHHS K ceTH «IHTepHeT» 1
oOecredeHreM J0CTyIa B 3JIEKTPOHHYI0 HH(POPMAIMOHHO-00pa30BaTeIbHYIO
Cpey OpraHu3aIluu.
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